
 

 
 

Job profile – Audit Specialist   

Role Flexible - Interim to permanent, permanent, fixed term  

Hours Full time, 35 hours per week    

Office base Hybrid, dual location – Westminster in central London and your home 

address. You will work from the office from time to time. This will not 

follow a regular pattern as we get together as and when needed to meet 

business needs. Travel expenses from home to office are funded for 

required business travel. You must be willing and able to commutable 

into the office as and when required. 

Grade Manager 

Salary £69,400 - £84,800 plus 10% non-contributory pension scheme and 28 

days leave per year (rising to 32 days after 5 years’ service), plus bank 

holidays and a range of optional benefits such as additional pension 

contribution matching, health cash plan and private medical insurance. 

Reports to Finance Manager Financial Management or (Finance Manager Fees and 

Fee Variations) 

Direct reports None 

About PSAA 
Public Sector Audit Appointments Limited (PSAA) is an independent company limited by 

guarantee incorporated by the Local Government Association in August 2014. 

We are a not-for-profit company with 34 employees and a Board of five directors.  

In July 2016, the Government specified PSAA as an appointing person under the provisions 

of the Local Audit and Accountability Act 2014 and the Local Audit (Appointing Person) 

Regulations 2015. As an appointing person PSAA is responsible for appointing auditors, 

setting scales of fees for eligible bodies that have chosen to opt into its national scheme, 

overseeing issues of auditor independence and monitoring contract compliance of the audit 

firms with whom we contract. 

For the second appointing period 2023/24 to 2027/28, over 99% of local government 

bodies, such as local councils, police and fire bodies and national parks, opted to join our 

scheme rather than appoint their own auditor. In late 2022 we completed our very 

significant procurement of external audit services for the delivery of an annual audit for the 

next five years to over 450 local government bodies, our clients. 

PSAA sets the scale fee for each individual audited body annually. If the auditor 

subsequently considers that additional work is required that is not provided for in the scale 

fee for an individual body, a fee variation proposal can be submitted to PSAA. PSAA is 

responsible for reviewing and approving fee variations. This is set out in the statutory 

framework for audit fees and variations, in the Local Audit (Appointing Person) Regulations 

2015 (‘the Regulations’). Regulation 17(2) provides for the auditor to propose to PSAA (as 

the Appointing Person) that fees should be varied where the work involved in a particular 

audit was substantially more or less than envisaged by the appropriate scale (you can find 

more information here fee variation process). 

https://www.psaa.co.uk/appointing-auditors-and-fees/psaa-fee-variation-process/


You can find out more about who we are and what we do in the About Us section of our 

website. 

The Role 
The Audit Specialist will be part of a team of six audit subject matter experts within PSAA. 

Working closely with the Leadership Team, Finance Managers (FMs), and fellow Audit 

Specialists, to provide technical expertise that supports PSAA’s functions. 

The position requires good knowledge of local government audit, including professional 

ethics and regulatory requirements. The Audit Specialist will use their expertise to provide 

proactive advice/information to the Board, Committees, and PSAA colleagues including the 

contract management team on relevant audit-related matters. They deliver timely guidance 

on emerging developments, ensuring that the PSAA integrates the latest audit requirements 

and best practices into their respective areas of responsibility.  

The Audit Specialist will also provide cover for other Audit Specialists when required, 

ensuring continuity of support and expertise across PSAA’s audit functions. 

Key Responsibilities 

This role is part of a dedicated team of six Audit Specialists, working together to deliver the 
team’s key responsibilities and maintain strong engagement with the Leadership Team and 
FMs. 

Contract Management – Audit Technical 

• Lead discussions with firms on technical matters, providing briefings to Contract 

Managers and others as appropriate. 

• Attend and lead on technical audit related matters at your allocated firm’s contract 

management meetings etc when appropriate. 

• Take overall responsibility for audit contract quality monitoring reporting for allocated 

firms, including leading or assisting with the compilation of audit-related content. 

• Lead/assist in the development of the quality assessment approach and content in 

the audit services procurement and leading the evaluation process that considers the 

quality of tender responses. 

• Maintain the PSAA’s terms of appointment (in collaboration with the Leadership 

Team & FMs). 

• Attend PSAA’s Advisory Panel and lead on audit matter items as appropriate 

• Lead investigations of complaints about auditors, ensuring that contract managers 

are appropriately involved. 

• Ensure external correspondence meets PSAA standards, working closely with FMs 

and CFO. 

• Contribute to discussions on audit matters at the operational Contract Management 

Group.  

• Provide technical support and advice to Contract Managers on audit matters, 

including audit law, procedures, ethical and independence issues, and the use of 

auditors’ additional powers. 

• Advise the Leadership Team and FMs on the technical aspects of audit 

appointments. 

• Develop and present audit subject‑matter content for PSAA external presentations; 

contribute expert input to materials, briefings and events as required. 

• Develop system/process notes for audit matter related procedures. 

https://www.psaa.co.uk/about-us/


• Advise the CFO, FMs and Financial Accountant on audit matters that impact on the 

Company’s finances.  

Fees and Fee Variations 

• Acting as the lead for one or two allocated firms on all scale fee and fee variation 

matters, managing submissions and queries to ensure timely communication, 

resolution, and accountability, and reviewing firms audit procedures and approach. 

• Acting as the secondary contact for scale fees and fee variation matters for allocated 

firms, providing support as needed. 

• Supporting the development of PSAA’s annual fees strategy and publication of audit 

fee scales. 

• Contributing towards the fee information paper. 

• Contributing towards ad hoc research as required. 

• Managing fee-related queries from firms and bodies via the fee consultation and fee 

variation mailboxes, including handling calls with bodies, and escalating issues as 

needed. 

• Contributing to the fees section of PSAA’s annual report and provide information to 

support the production of the fees-related Q&As and other appropriate website areas. 

• Providing audit technical guidance to the fee variation review process and undertake 

first and second reviews where assigned. 

• Contributing to fee variation guidance and maintain detailed process notes. 

• Identifying recurrent audit work for inclusion in future scale fees. 

Client and Stakeholder Management 

• Working with the FMs in developing and maintaining effective relationships on 

technical and professional issues with: 

- PSAA staff and Board 

- audit firms 

- Audited bodies and the LGA 

- NAO, FRC, CIPFA and ICAEW 

- SAAA 

- other key external stakeholders 

This job description indicates the range of duties and responsibilities to be undertaken but 

does not detail every activity.  The post holder will be required to perform other reasonable 

tasks to meet the operational needs of the company. 

Comply with relevant legislation, regulations and internal policies and procedures when 

carrying out the role, for example the Appointing Person regulations, procurement 

regulations and data protection regulations.  

Skills required for this role 

Essential 
• Qualified accountant (CCAB or equivalent) with strong, current technical knowledge of 

the local audit regime and developments in local audit.  

• Excellent oral and written communication skills, able to make complex technical matters 

clear to diverse audiences. 

• Strong analytical and problem-solving ability, including interpreting large volumes of 

data and identifying practical solutions, whilst maintaining attention to detail.  

• Highly organised and detail-oriented, capable of producing accurate work to tight 



deadlines. 

• Ability to manage multiple priorities, simplify complexity, and deliver results in a dynamic 

environment. 

• Effective team player with strong interpersonal skills and confidence to engage at all 

levels. 

• Ability to work independently, exercise sound judgment, and know when to seek advice. 

• Flexible and resourceful, with an enquiring mind and capacity to adapt quickly to new 

information. 

• Good project management skills and experience coordinating activities across shifting 

demands. 

• Strong IT proficiency, particularly in Word, Excel, and PowerPoint. 


